SWROGA CO-SPONSORED EVENT REQUEST
Step 1    Send this request form to SWROGA President – with all of page 1 completed
Affiliated Society Name: 
Society President:

Event Chair:
    
Event Name:
 




  Type of show/event: 

Event Location (City/State):



    (full, tabletop, other)
Event Date(s) and Time(s): 

___ (X) signifies verification of no-conflict with a scheduled event currently posted on the 
                    SWROGA show list.
___ (X) signifies verification of no-conflict with a regular meeting of the society’s Regional 

                    AOS Judging Center or AOS Trustees meeting

IF the event is to include AOS Judging:
      Regional AOS Judging Center name: 





      Center Chairperson: 
      Date/Time of AOS Judging:  
      Event approval obtained from Judging Center Chairperson* (date): 
                     *Have a copy of the communication with judging center chair’s approval in event of audit
(X)  Signifies the Society’s agreement with the following statements:

____The above Society understands that the above event must be conducted in accordance with rules and regulations and show schedule promulgated by the Show Committee, as the same exists at the time of invitation or as it may thereafter be amended.

____ The above Society understands that it has no authority to bind the SWROGA in any manner pertaining to the event, and that the affiliated Society in extending the invitation assumes full and complete responsibility for all expenses, debts, claims, and liabilities in connection with the event.

Submit this form to the SWROGA President (name)  _________________,
On (date/method)____________________________, by
 (Name/Society Position)_____________________________________
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Step 2   Reception of Request by SWROGA President and Dissemination to 


    Board of Directors for Approval
Received by the SWROGA President on (date):_____________________

President sends this request form to the Board of Directors within 10 days
(date/method/number sent to):___________________________________  

Board of Directors to respond re: approval or not within 10 days by any means of 

Communication.   Date the response is due:_______________________________
Step 3    Action on Request and Notification of the Society 
Number of Directors responded by the deadline of (date)____________________
Approved______  Not approved*_______ by quorum of responding Board of Directors on (date)_________________.
The society President or Event Chair, SWROGA Officers, committee chairs and managers are notified by SWROGA President of the above action within 10 days (date/method): ___________________________________________________________
*If not approved, the SWROGA President or designee will contact the society President or Event Chair, as listed above, regarding amendments required for approval reconsideration.  Amendments to a new request form may be resubmitted to the SWROGA President for reconsideration.  The time line for reconsideration, action, and re-notification will be the same as defined above.
Step 4    Posting of Approved Event on SWROGA Show List and SWROGA 

               Newsletter Calendar
Approved Event is entered into SWROGA Show List by the Host Society for review by SWROGA Webmaster (within 10 days after notice of approval):     _______________________

Event is posted on the show list by the Webmaster (within 10 days):__________________
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EventApplication

SWROGA Approved 9/21/18

                     END OF FORM

